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	  CONFIDENTIAL

	Application for the post of:
	

	Where did you see this post advertised?
	

	Is this a job share application?
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	PERSONAL DETAILS

	Title
	  
	Are you aged 18 or over  
	

	Surname
	  
	Forenames
	

	Full address including postcode
	

	
	

	
	

	Home Tel No
	  
	Mobile No
	

	Email Address
	  
	NI Number
	

	If you can be contacted during the day by telephone please give number
	

	Do you have a current driving licence?     
	
	Licence Status
	


	If you have a disability which you wish to be taken into account in the recruitment process, please give brief details in the space provided at the end of this application form.  You are not required to declare any disability that you may have at this stage of the recruitment process.    


	Name of school, college, university, organisation etc.
	Examinations taken or to be taken INCLUDING RESULTS (with grades) and details of any courses attended.  You may be asked to produce evidence of examination results.     

	
	


	PRESENT OR MOST RECENT EMPLOYMENT

	Name of employer
	

	Full address of employer including postcode

   

  
	

	
	

	
	

	Post title
	

	Date of appointment  
	
	
	

	Period of notice           required (if applicable)
	  
	Date and reason for leaving (if applicable)


	

	Please give a brief description of your main duties and responsibilities

	

	

	PREVIOUS EMPLOYMENT 

Most recent first, up to 10 years (explaining any gaps in employment history).

NB. If the post you are applying for has been identified as having contact with children, young people and/or vulnerable adults a FULL employment history should be provided.

	Employer
	Dates
	Post Title and Nature of Duties

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	RELEVANT EXPERIENCE AND SKILLS: 


	


	MEMBERSHIP OF PROFESSIONAL BODIES    You may be asked to produce evidence of membership

	Institution or Society
	Class of membership
	Date obtained
	State if by examination
	Prizes or awards

	
	
	
	
	


	REFERENCES  
Please provide full details of at least two referees.  You must not be related to your referees or have had any form of close personal relationshipOne referee must be your current or most recent employer.  If you are a student, then your head teacher or tutor must be named.  If the post you are applying for has been identified as having contact with children, young people and/or vulnerable adults and you have also worked with any of these groups before, then details of a referee must also be provided for that role. You may continue on a separate sheet if necessary.

	May we contact this referee without further authority from you?
	
	
	May we contact this referee without further authority from you?
	

	Name
	
	
	Name
	

	Address
	
	
	Address
	

	
	
	

	Tel No
	
	
	Tel No
	

	Email Address
	
	
	Email Address
	

	In what capacity does this person know you?    
	
	In what capacity does this person know you?   

	
	
	

	

	DECLARATIONS

	Rehabilitation of Offenders Act 1974.  Candidates need not give details of spent offences except where the post is exempt from the Rehabilitation of Offenders Act 1974.  If you are applying for a post which is exempt from the Rehabilitation of Offenders Act 1974 this will be specified in the Information for Applicants and a criminal record or ISA registration check may be required before an appointment is confirmed.

	Do you have any convictions, cautions, reprimands or final warnings that are not 'protected' as defined by the Rehabilitation of Offenders Act (Exceptions) Order 1975?"

	  
	If YES,  please give brief details:

	Are you currently the subject of any Police investigations following allegations made against you?
	  
	If YES,  please give brief details:

	Date
	     
	Nature of offence
	     

	Court
	     

  
	Sentence
	     

	I understand that a medical examination may be necessary in connection with this post and that appointment is subject to satisfactory medical clearance.

I declare that the information given in this application is to the best of my knowledge true and complete.

Data Protection Act 1998

The Mill Arts Centre will use the information you have given for recruitment and employment purposes and may, under it’s duty to protect the public funds it administers, use the information for the prevention, detection and investigation of fraud. 

By returning this form you consent to it processing sensitive personal data about you. You have the right to ask for a copy of the information we hold about you and to correct any inaccuracies in your information; we charge a fee when you apply to do this. If you wish to obtain a copy of the information held  you should write to the Arts Centre Director, The Mill Arts Centre, Spiceball Park Road, Banbury, OX16 5QE 
Signed:                                                                                                      Date:
Please send the completed form via email to ben.smith@themillartscentre.co.uk or, in an envelope marked CONFIDENTIAL, to: Ben Smith, Operations Assistant, The Mill Arts Centre, Spiceball Park Road, Banbury, OX16 5QE.

	ADDITIONAL INFORMATION – Disability

	


	ADDITIONAL INFORMATION – Continuation Sheet 

	


An Incorporated Charitable Organisation

Charity No: 1165998
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